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WOODBURY COUNTY COMMUNITY AND ECONOMIC DEVELOPMENT Zoning Ordinance 
Section 2.02(9) 

CONDITIONAL USE PERMIT APPLICATION 
 

Owner Information: 
 
Owner: ______________________________________ 
 
Address: ______________________________________ 
 
 ______________________________________ 
 

Phone: ______________________________________ 

Applicant Information: 
 
Applicant: ______________________________________ 
 
Address: ______________________________________ 
 
 ______________________________________ 
 

Phone: ______________________________________ 

Property Information: 
 
Property Address or Address Range:_____________________________________________________________________  
 
Quarter/Quarter:_____________________Section:_______________Townshp/Range:_____________________________ 
 
Parcel ID #: _________________________GIS #:__________________________________Total Acres:______________ 
 
Current Use: ______________________________________Proposed Use:_____________________________________ 
 
Current Zoning: ___________________  

We, the undersigned, hereby apply to the Woodbury County Board of Adjustment for permission to:  
 
__________________________________________________________________________________________________ 
 

The filing of this application is required to be accompanied with all items and information required 
pursuant to section 2.02(9)(C)(2) through (C)(4) of Woodbury County’s zoning ordinances (see attached 
pages of this application for a list of those items and information). 

 
A formal pre-application meeting is recommended prior to submitting this application. 

 

Pre-Appointment Meeting Date: _________________________   Staff Present:______________________________  

The undersigned is/are the owners(s) of the described property on this application, located in the unincorporated area of 
Woodbury County, Iowa, assuring that the information provided herein is true and correct.  I hereby give my consent for the 
Woodbury County Community and Economic Development staff, Zoning Commission and Board of Adjustment members to 
conduct site visits and photograph the subject property. 
 
This Conditional Use Permit Application is subject to and shall be required, as a condition of final approval, to comply with 
all applicable Woodbury County ordinances, policies, requirements and standards that are in effect at the time of final 
approval. 
  
Owner ________________________________________ Applicant     ______________________________________ 
 
Date  __________________________ Date __________________________ 

 
Fee:  $300* + Additional Costs      Case #: _______          

  
Check #:___________________ 
 
Receipt #: __________________ 



CONDITIONAL USE PERMIT APPLICATION 
INSTRUCTIONS AND DOCUMENTATION REQUIRED 

 
The Woodbury County Zoning Ordinance 2.02-9-C requires the following documentation be submitted as 
part of a Conditional Use Permit application: 
 

1. A specific description of the proposed conditional use. 
 

2. A map, drawn to scale, showing the subject property, all structures and other improvements, with 
the proposed conditional use identified. 
 

3. Statements in response to the criterial and standards for approval of conditional uses in subsection 
2.02-9. F 
 

4. A certified abstractor’s listing of the names and mailing address of all owners of real property lying 
within 500 feet from the subject property, except that in the case of a conditional use to allow 
construction of an airport, a sanitary landfill, or a telecommunication tower as provided in 
subsection 5.05-3, the abstractor’s list shall be for all owners of real property located within one mile 
of the subject property. 
 

5. Fee of $300* + Additional Costs.  *Owner(s)/applicant(s) shall pay the additional costs associated 
with the processing, printing, and the mailing of notifications of the public hearings when the 
number of mailings required exceeds 30.  The owner(s)/applicant(s) shall pay the additional costs of 
the legal publication notice(s) in newspaper(s) when the fees exceed $100.00. 

 
APPLICATIONS RECEIVED WITHOUT ALL THE AFOREMENTIONED DOCUMENTATION WILL BE 
RETURNED. 
 
The steps taken within the conditional use permit process are as follows: 
 

1. Application for conditional use is filed with the Woodbury County Community and Economic 
Development office on or before the 1st of the Month. 
 

2. Application is placed upon the Zoning Commission agenda for review and recommendation. 
 

3. Zoning Commission submits findings and recommendation report to the Board of Adjustment. 
4. The Board of Adjustment holds a public hearing. 

 
5. Board of Adjustment renders decision on conditional use permit application based upon criterial 

within 2.02-9.F of the Woodbury County Zoning Ordinance. 
  
The Woodbury County Zoning Commission meets on the 4th Monday of each month.  The Woodbury 
County Board of Adjustment meets on the 1st Monday of each month.  The conditional use permit 
application filing deadline is the 1st day of the month to be placed upon that month’s Zoning Commission 
meeting agenda.  See attached the specific ordinance referred to within this conditional use permit 
application.   

 



PER SECTION  2.02(9)(C )(2 (d)  PROVIDE  A  SPECIFIC  DESCRIPTION  OF  THE  
PROPOSED  CONDITIONAL  USE: 
 
 
 
 
 
 
PER SECTION 2.02(9) (C )(2)(e) PROVIDE  A  MAP  DRAWN  TO  SCALE,  SHOWING  THE  
SUBJECT  PROPERTY,  ALL STRUCTURES  AND  OTHER  IMPROVEMENTS, WITH  THE 
PROPOSED CONDITIONAL  USE  IDENTIFIED PER  STRUCTURE OR IMPROVEMENT . 
PROVIDE BY ATTACHMENT. 
 
 
PER SECTION 2.02(9) (C )(2)(e) PROVIDE  A  STATEMENT  IN RESPONSE  TO  EACH OF SIX  
BELOW CRITEREA  AND  STANDARDS FOR  APPROVAL  OF  CONDITIONAL  USES  AS  
LISTED IN SECTION 2.02(9)F OF THE ORDINANCES. 

 

(a) Provide a statement to why you feel the conditional use requested is authorized as a 
conditional use in the zoning district within which the property is located and that any 
specific conditions or standards described as part of that authorization have been or will be 
satisfied. 

 

 

 

 

 

 

 

 

 

(b) Provide a statement to why the proposed use and development will be in harmony with the 
general purpose and intent of this ordinance and the goals, objectives and standards of the 
general plan. 

 

 

 

 

 

(Tab at the end of each line to continue)

  (Tab at the end of each line to continue)

   (Tab at the end of each line to continue)



 

(c) Provide a statement to why the proposed use and development will not have a substantial 
or undue adverse effect upon adjacent property, the character of the neighborhood, traffic 
conditions, parking, utility facilities, and other factors affecting the public health, safety and 
general welfare. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(d) Provide a statement to why the proposed use and development will be located, designed, 
constructed and operated in such a manner that it will be compatible with the immediate 
neighborhood and will not interfere with the orderly use, development and improvement of 
surrounding property. 

 

 

 

 

 

 

 

 

 

 

(Tab at the end of each line to continue)

(Tab at the end of each line to continue)



 

(e) Provide a statement to why essential public facilities and services will adequately serve the 
proposed use or development. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(f) Provide a statement to why the proposed use or development will not result in unnecessary 
adverse effects upon any significant natural, scenic or historic features of the subject 
property or adjacent properties. 

 

 

    

 

 

 

 

 

 

 

 

 
 

(Tab at the end of each line to continue)

(Tab at the end of each line to continue)



ADMINISTRATION 

(iv) Overburdens public facilities or services; or 

(v) Impairs the enjoyment, use or value of nearby property. 

(b) Granting the variance is necessary to assure that the owner does not suffer 
an economic hardship.  (Note: Increased financial return or reduced costs 
to the applicant are not adequate cause for a finding of hardship.)  A finding 
of economic hardship must be based on each of the following: 

(i) The property cannot yield a reasonable return if used in compliance 
with the requirements of this title;  

(ii) The property has unique physical constraints that result in its inability 
to be used in compliance with the requirements of this title; and  

(iii) The hardship is not a result of actions by the owner.  

(2) No variance shall be granted which would permit the establishment of a use with-
in a given district which is prohibited therein; 

(3) No variance shall be granted which is so commonly recurring that it is a de facto 
amendment of this ordinance; and 

(4) No variance shall be granted that is more than the minimum relief needed.  

(5) No variance shall be granted to the provisions of Section 5.03 relative to flood 
plain management requirements unless the Board of Adjustment considers the 
factors listed in subsection 5.03-9.C(4). 

G. Conditional approval of variances.  The Board of Adjustment may, as a condition re-
lated to approval of a variance, impose restrictions and safeguards upon the property 
and the variance granted if it determines the restrictions to be necessary to minimize 
adverse effects on other property or the public interest.  Such conditions shall be set 
forth in the resolution of the Board of Adjustment granting the variance.  Failure to 
comply with any conditions imposed on a variance approval is a violation of this title. 

H. Appeal of the actions of the Board of Adjustment.  Any interested party may appeal a 
variance decision of the Board of Adjustment in two ways. 

(1) If the Board of Adjustment approves a variance, the Board of Supervisors pursu-
ant to Section 335.10 of the Iowa Code may remand the matter to the Board of 
Adjustment for further consideration at any time within 30 days.   

(2) Any aggrieved party may appeal a decision of the Board of Adjustment within 30 
days as provided by Section 335.18 of the Iowa Code.  Such an appeal sus-
pends the effect of the action of the Board of Adjustment until the appeal has 
been resolved.  Any construction or cost incurred during the period subject to ap-
peal is at the risk of the applicant. 

9. Conditional Uses 
A. Authority.  The Board of Adjustment shall hear and decide upon requests for a condi-

tional use pursuant to subsection 2.01-5.D subject to the procedures, standards and 
conditions set out in this subsection.  

B. Purpose.  Conditional uses are those uses having special or unique characteristics that 
require a careful review of their location, design, configuration, and impacts to deter-
mine the desirability of permitting their establishment on any given site.  Conditional 
uses may or may not be appropriate in a particular location.   
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ADMINISTRATION 

C. Filing. 

(1) Right to apply for conditional uses.  An application for a conditional use may be 
filed by the owner of, or any other person with a contractual interest in, the sub-
ject property.  

(2) Form of application.  An application for a conditional use shall be submitted to the 
zoning director and shall include at least the following information:  

(a) The name and address of the property owner and the applicant; 

(b) The address, if any, and the legal description of the property; 

(c) The current zoning district classification; 

(d) A specific description of the proposed conditional use including the section 
of this title for which a conditional use is authorized; 

(e) A map, drawn to scale, showing the subject property, all structures and 
other improvements, with the proposed conditional use identified; 

(f) Statements in response to the criteria and standards for approval of condi-
tional uses in subsection 2.02-9.F below. 

(3) Fee.  A nonrefundable filing fee, as established by resolution of the Board of Su-
pervisors to defray administrative costs, shall accompany the application for a 
conditional use. 

(4) A certified abstractor’s listing of the names and mailing addresses of all owners 
of real property lying within 500 feet from the subject property, except that in the 
case of a conditional use to allow construction of an airport, a sanitary landfill, or 
a telecommunication tower as provided in subsection 5.05-3, the abstractor’s list 
shall be for all owners of real property located within one mile of the subject 
property. 

D. Stay of proceedings.  A request for a conditional use shall have the effect of a tempo-
rary suspension of enforcement of the provisions of these regulations that are the sub-
ject of the conditional use until the conclusion of the conditional use process, unless 
the zoning director certifies that the suspension may cause imminent peril to life or 
property. 

E. Review and decision-making process.   

(1) Review by the planning and zoning commission.  The planning and zoning com-
mission shall review the application for a conditional use and report its findings 
and recommendations to the Board of Adjustment before their public hearing on 
the application.  In their review, the planning commission shall consider each of 
the standards and other considerations for review of conditional uses as speci-
fied in subsection 2.02-9.F below.  

(2) Action by the Board of Adjustment. 

(a) Hearing required.  After receiving the report of the planning and zoning 
commission, the Board of Adjustment shall conduct a public hearing on the 
variance request in accordance with subsection 2.02-1.B. 

(b) Notification.  Public notification of the Board of Adjustment hearing on the 
conditional use request shall be as required by subsection 2.02-1.B(1).  
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ADMINISTRATION 

Such notices shall provide information on the time, date and location of the 
hearing and a brief description of the requested conditional use.. 

(c) Decision. Within 35 days after the public hearing, the Board of Adjustment 
shall approve, approve with conditions or limitations, or deny the requested 
conditional use.  The Board of Adjustment shall set forth findings of fact 
addressing the points enumerated in subsection 2.02-9.F below as a basis 
for its action.   

F. Requirements for conditional uses.   

(1) Standards.  In order to grant a conditional use, the Board of Adjustment must de-
termine that: 

(a) The conditional use requested is authorized as a conditional use in the 
zoning district within which the property is located and that any specific 
conditions or standards described as part of that authorization have been 
or will be satisfied. 

(b) The proposed use and development will be in harmony with the general 
purpose and intent of this ordinance and the goals, objectives and stan-
dards of the general plan. 

(c) The proposed use and development will not have a substantial or undue 
adverse effect upon adjacent property, the character of the neighborhood, 
traffic conditions, parking, utility facilities, and other factors affecting the 
public health, safety and general welfare. 

(d) The proposed use and development will be located, designed, constructed 
and operated in such a manner that it will be compatible with the immediate 
neighborhood and will not interfere with the orderly use, development and 
improvement of surrounding property. 

(e) Essential public facilities and services will adequately serve the proposed 
use or development. 

(f) The proposed use or development will not result in unnecessary adverse 
effects upon any significant natural, scenic or historic features of the sub-
ject property or adjacent properties. 

(2) Other considerations.  In its review of conditional use requests, the Board of Ad-
justment shall consider whether, and to what extent: 

(a) The proposed use or development, at the particular location is necessary 
or desirable to provide a service or facility that is in the public interest or will 
contribute to the general welfare of the neighborhood or community. 

(b) All possible efforts, including building and site design, landscaping and 
screening have been undertaken to minimize any adverse effects of the 
proposed use or development. 

G. Limitations.   

(1) The Board of Adjustment may set a time limit for establishment of the use author-
ized by a conditional use permit as a condition for approval.  If the use has not 
been established within that time, the Board of Adjustment may consider revoca-
tion of the conditional use permit. 
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ADMINISTRATION 

(2) If the use or development for which the conditional use permit was granted ceas-
es to exist for a period of ninety days, the certificate of occupancy shall be termi-
nated.  The use or development shall not be reinstated unless the Board of Ad-
justment issues another conditional use permit. 

H. Appeal of the actions of the Board of Adjustment.  Any interested party may appeal a 
decision of the Board of Adjustment as provided by the Code of Iowa.  Such an appeal 
suspends the effect of the action of the Board of Adjustment until the appeal has been 
resolved. 
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For complete requirements, review the Woodbury County Zoning Ordinance at www.WoodburyCountyCED.com 
For questions, contact Woodbury County Community & Economic Development at 712.279.6609 

CONDITIONAL USE PERMIT 

CRITERIA FOR APPROVAL 

REQUIRED MATERIALS 
 

□  COMPLETED CONDITIONAL USE PERMIT APPLICATION (Available for Download at www.WoodburyCountyCED.com) 
□  Specific Description of the Proposed Conditional Use. 
□  Mapping Drawn to Scale Showing the Subject Property. 
 All Structures & Other Improvements with the Proposed Conditional Use Identified Thereon. 
□  Statement in Response to the Criteria & Standards for Approval of Conditional Use in Section 2.02-9.F of the Zoning Ordinance. 
□  Certified Abstractor’s Listing of Names and Mailing Addresses of All Property Owners Lying Within 500 Feet of the  
 Subject Property.  However, one (1) mile is required for a proposed airport, sanitary landfill, or telecommunications tower. 
□  Fee of $300* + Additional Costs. *Owner(s)/applicant(s) shall pay the additional costs associated with the processing, printing, and 
the mailing of notifications of the public hearings when the number of mailings required exceeds 30.  The owner(s)/applicant(s) shall pay 
the additional costs of the legal publication notice(s) in newspaper(s) when the fees exceed $100.00.  Fees are payable to the Woodbury 
County Treasurer. 
 

APPLICATIONS RECEIVED WITHOUT ALL THE AFOREMENTIONED DOCUMENTATION WILL BE RETURNED 

APPLICATION PROCESS 
 

□  Application Filed with Community & Economic Development Prior to the 1st of the Month 
□  Zoning Commission Review 
 Meets on the 4th Monday of the Month at 6:00 PM 
□  Board of Adjustment Public Hearing 
 Meets on the 1st Monday of the Month at 6:00 PM 
 Determination of Approval / Denial based on Woodbury County Zoning Ordinance Section 2.02-9.F (See Criteria Above) 

□  CRITERIA 1 
The conditional use requested is authorized as a conditional use in the zoning district within which the property is located and 
that any specific conditions or standards described as part of that authorization have been or will be satisfied. 

□  CRITERIA 2 
The proposed use and development will be in harmony with the general purpose and intent of this ordinance and the goals,  
objectives and standards of the general plan. 

□  CRITERIA 3 
The proposed use and development will not have a substantial or undue adverse effect upon adjacent property, the character of 
the neighborhood, traffic conditions, parking, utility facilities, and other factors affecting the public health, safety and general  
welfare. 

□  CRITERIA 4 
The proposed use and development will be located, designed, constructed and operated in such a manner that it will be  
compatible with the immediate neighborhood and will not interfere with the orderly use, development and improvement of  
surrounding property. 

□  CRITERIA 5 
Essential public facilities and services will adequately serve the proposed use or development. 

□  CRITERIA 6 
The proposed use or development will not result in unnecessary adverse effects upon any significant natural, scenic or historic 
features of the subject property or adjacent properties. 

□  OTHER CONSIDERATION 1 
The proposed use or development, at the particular location is necessary or desirable to provide a service or facility that is in the 
public interest or will contribute to the general welfare of the neighborhood or community. 

□  OTHER CONSIDERATION 2 
All possible efforts, including building and site design, landscaping and screening have been undertaken to minimize any ad-
verse effects of the proposed use or development. 
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